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Research Progress Report 
INSTRUCTIONS

Provide the RPC with a quarterly (End March, June, September, and December) progress report and financial balance sheet according to the format below.
1. General information
1.1 Title: _______________Staff/Student Number______________________
1.2 Name of Applicant (Project Leader):  _____________________________

1.3 Academic  Qualifications:  ______________________________________

1.4 Department:  _______________________  Faculty: _________________

1.5 Position:  ___________________________________________________

1.6 Email ______________________Contact Number:_______________
2. Research project information
	Ethical clearance registration number (if applicable)
	

	Title of project
	

	Date of award and expected date of completion
	

	Total funding allocated
	

	Report number
	

	Date of submission
	


3. Work plan as per approved research project

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

4. Summary of the progress of research project 

4.1. Description of the key results of the research project (please expand if necessary)
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

4.2. Capacity building within the research project

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

4.3. Research outputs or any other intellectual property generated from the research project
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

4.4. Description of any challenges that encountered during the research project
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

5. Financial report

	Account Name
	Amount allocated
	Amount used
	Amount remaining (account)
	Amount required

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


6. Project Leader check list (please tick)
	Checklist
	Yes 
	No

	Is the project registered with Directorate of Research and Innovation 
	
	

	Is ethical clearance obtained? If applicable
	
	

	Is there any national/international collaboration?
	
	

	Does this project involve material transfer? 
	
	

	Has the confidentiality agreement been signed by all involved in the project (including external collaborators)
	
	


7. Any other recommendations:
________________________________________________________________________________________________________________________________

Project Leader
________________

              ____________

     ____________

Surname and Initials                        Signature


Date
8. HOD:  
Comments: ___________________________________________________
________________

              ____________

     ____________

Surname and Initials                        Signature


Date
9. Verified by Deputy Dean: 
Comments: ___________________________________________________

________________________________________________________________

________________

              ____________

     ____________

Surname and Initials                        Signature


Date
10. Recommended by Executive Dean:
Comments: ___________________________________________________

________________________________________________________________

________________

              ____________

     ____________

Surname and Initials                        Signature


Date
11. Follow up by Directorate of Research and Innovation 
	Checklist
	Date
	1
	2
	3

	Date of award (RPC grant letter)
	
	
	
	

	Number of progress reports submitted to date
	
	
	
	

	Due date for the next report
	
	
	
	


12. Approved by Director of Research and Innovation: Forwarded to RPC/Returned to the applicant

Comments: ________________________________________________
________________________________________________________________

_______________

              ____________

     ____________

Surname and Initials                        Signature


     Date    
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