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APPLICATION FOR A GRANT TO ATTEND A CONFERENCE


NATIONAL                                                      INTERNATIONAL
	INSTRUCTIONS

· The application must be typed
· This form to be completed for all Conferences 

· The following documents must be attached:

· The official notification/advertisement/invitation of the Conference

· Abstract(s) of paper(s) to be submitted/presented
· Attach evidence of publications from previously funded conference 
NB! Please note that application for conferences should be submitted 4 weeks (National) prior to the date of departure and 8 weeks (International) prior to the date of departure



	1. Title: __________________Staff/Student Number:_________________

2. Full Name:  ___________________________________________________

3. Position:  _____________________________________________________

4. Department:______________________ Faculty:___________________

5. Academic Qualifications:  ________________________________________

6. Email: __________________Contact Number: __________________

7. Conference:  __________________________________________________

8. Location:  ____________________________________________________

9. Organisation offering Conference:  _________________________________

10. Duration: _______________________ days from: __________ to: _______

11. Objectives of Conference and your contribution: ______________________

_____________________________________________________________

__________________________________________________________________________________________________________________________ 

12. Title(s) of paper(s) to be presented by you: __________________________ 

__________________________________________________________________________________________________________________________

13. Has your paper(s) been accepted by the organizers (attach proof)? 

       __________________________________________________________

	


14. Details of official study tours arranged by the Conference Organizers that you wish to undertake (attach proof)

14.1 Destinations:  ________________________________________________

14.2 Duration:  ____________________________________________________

14.3 Motivation for the additional study tours: ____________________________

         ________________________________________________________________________________

            ________________________________________________________________________________

            _______________________________________________________________________

15. Complete itinerary (dates, times of departure and arrival at different places)

        ____________________________________________________________

        ____________________________________________________________
        ____________________________________________________________
        ____________________________________________________________

16. Give details of last conference attended 

16.1 Number of conferences attended this year: 1/2

16.2 Grant amount: _______________________________________________

16.3 Date of conference:__________________ Place:___________________
17.
List SAPSE-subsidized publications from previously funded conference            

        ____________________________________________________________
        ____________________________________________________________
        ____________________________________________________________

18.
Budget in Rand 
	Item
	Cost
	RPC
	Other sources (specify)

	Registration fee
	
	
	

	Travelling cost
	
	
	

	Accommodation
	
	
	

	Visa
	
	
	

	Others (specify)
	
	
	


          GRAND TOTAL                                        R_________________________

19.
I declare that the information is correct and that I will abide by any conditions attached to the grant.
__________________               ____________           ____________

Surname & Initials                   Signature                   Date 

	20.
Departmental RPC CHECK LIST (Tick, sign and indicate date)
20.1
Abstract Accepted?  

Yes/No

20.2
Reviews by departmental RPC Done?
Yes/No

20.3
Teaching arrangements made 
Yes/No

20.4  Recommendation (including teaching arrangements) by HOD: ​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​_____________
​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​
__________________               ____________           ____________

Surname & Initials                       Signature                   Date


 21.    Verified by Deputy Dean:
       
 Comments:___________________________________________
           ___________________________________________________________

           ___________________________________________________________

__________________               ____________           ____________

Surname & Initials                   Signature                   Date 

   22.   Recommended by Executive Dean: 

Comments:____________________________________________
           ___________________________________________________________

           ___________________________________________________________
__________________               ____________           ____________

Surname & Initials                   Signature                   Date 

23. FOR OFFICE USE

	23.1.      Report from previous conference submitted Yes/No

23.2.      Number of conferences attended this current year 1/2/3

23.3.      Publication requirement compliance    Yes/No

23.4.      Application Compliance                       Yes/No




24.
Director of Research and Innovation:  Forwarded to RPC/Returned to 

              Applicant

           Comments: ________________________________________________

__________________               ____________           ____________

Surname & Initials                   Signature                   Date 
25.
Research and Publications Committee resolution:

      APPROVED/ NOT APPROVED.   Amount Approved:  ______________


Chairperson, Research and Publications Committee:_____________
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